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1. OpraHusauunoHHO-yNpaBneH4Yeckas pabora

BECb WcnonHexne theaepansHoro 1 06nacTHOro 3akoHo4aTenbCTBa | 3am.aupeKkTopa,
nepvoa B cdepe [JOMnonHUTENLHOro 0OpasoBaHus, (U3NYECKOW | CrneumanucTbl
KynbTypbl W cnopTa, B T.M. MO BOMpocCaM MOArOTOBKM no
CMOPTMBHOrO pesepsa HanpaBneHusm
BECb BbinonHeHne rocyaapcTBEHHOro 3adaHusi, BCEX TMJIaHOBbLIX | 3aM. AUpeEKTopa,
nepviog, rnokasartenemn AesATeNbHOCTU yYpeXaeHUsi B NOSTHOM obbeme crneuvManucTbl
no
HanpasneHusam
BECb OcyuecTBneHne ssaumopeicTeus ¢ [denaptameHtom OKuC | 3am.gupekTopa,
nepuog TriomMeHcKor obracTy Mo BbIMOMIHEHWIO TEKYLUUX MOPYYEHUI, | cneuuanucTsl
BHYTPUBEAOMCTBEHHbLIX MNII@HOB U  MEXBELOMCTBEHHOMY no
COTPYAHNYECTBY HanpasneHusm
BECb OcyliecTBneHMe  B3auMOZENCTBUS C  OpraHusauusiMu | 3am. gupekTopa
nepuopg dusmyeckorn KynbTypbl UM crnopTa MyHMUMNANbHbLIX OKPYroB
TroMmeHckon obnacTu B 4YacTy peLLEHUs BOMPOCOB, CBSA3AHHbIX
C MOArOTOBKOW CMOPTUBHOIO pes3epBa MO JIbDKHbIM FOHKaM U
Buatnony
BECb Ocyuwlectenenne B3aumopgencteus ¢ POO «TiomMeHckas | 3am.gupekTopa
nepvong obnactHas defepaunsi NbbKHbIX TOHOK U BuaTtnoHa», CBP nu
denepaumen nbbKHbIX FOHOK Poccuu
BECb Peanusauus ®epepansHoro 3akoHa «O nopsiake | 3am. gupekTopa
nepvog paccMmoTpeHus obpatleHui rpaxgad PO»Ne59-93
BECb KoHcynbTupoBaHue paboTHUKOB YYpeXaeHus no Bonpocam, | 3aM.gupekTopa,
nepuog OTHOCALUMMCS K AEATENBbHOCTU YYPEXOEHMUS Ha4.oTAenos
BECb KoHcynbTupoBaHue paboTHUKOB YYpexaeHus no Bonpocam, | 3am. gupekropa
nepvon OTHOCALMMCA K [esTenbHOCTU no npodunakTuke wu
NPOTUBOLENCTBUIO KOppYynuumn
BECb OpraHusauus BegeHusa genonpoussoacTtea, paboTta ¢ apxvBoM | AENOMNPOU3BOAUT
nepvon e/b
BECb Paspabotka [lonoxeHuit, pernameHTupytlowmx  paboTy | 3aMm. QUpeKTopa,
nepvog yypexaeHus Ha4. OTAENoB
BECb [MogrotoBKka W 3aKfOYEHME [JOrOBOPOB  YYpEeXAeHus C HavaribHUK
nepuvog opraHusauusMu n BegoMCTBaMu oTgena
BECb [MpaBoBoe obecneyveHne PyHKUUN yupexaeHus KaZapoBoro u
nepuon npaBoBOro
BECb MpaBoBas 3sKcnepTV3a MNPOEKTOB JOKamnbHbIX HOPMaTuBHbIX | obecnedeHus
nepvog aKTOB Y4YpexaeHus
BECb OTcnexuBaHve W3MEHEeHUW 3akoHofaTenbcTBa B obnacTtu




nepuop, usnyeckoir KynbTypbl ¥ cnopTa, B obnactu TpyOoBbIX
OTHOLUEHWIA, B 06/1aCTW 3aKyNOYHOW OEATENbHOCTHU.
BECb CornacoBaHne B  YCTAHOBMEHHOM  MOPSiAKE  MPOEKTOB
nepuong [OroBOpOB, U3MEHEHWUA U LOMOMTHEHUA K HUM MNpOBeEpKa Ha
npegMeT  uUX  COOTBETCTBMA  HOpMaM  OEeNCTBYHOLLEro
rpaXkaaHCKOro 3akOHO4ATENbCTBA
BECb lNogroToBKka, NpaBoBas 3KCMEPTM3a, COrfacoBaHUE MPOEKTOB
nepuon AOroBOPOB, M3MEHEHWA W OOMNOSTHEHWMIA K HUM NpPOBEPKa Ha
npegMeT  UX  COOTBETCTBMA  HOpMaM  OeNCTBYHLIEro
rpaXkg4aHCKOro 3akoHO4aTeNbLCTBA
BECb BbinonHeHne yHKLUMIA CEKpeTaps KOMUCCUM YYPEXOEHUS Mo
nepuoa 3aKynkam
BECb [poBepka TPyL4OBbIX JOrOBOPOB PaBOTHUKOB YYPEXKOEHUS, HA
nepuoa npeaMeT UX COOTBETCTBUS AENCTBYIOLEeMY 3aKOHOA4aTeNbCTBY
Poccuiickon ®egepaumm
BECb ObecnevyeHue cobnwogeHns TpeboBaHUI  OEWCTBYHOLIEro
nepuvoa 3aKoHofaTenbCcTBa Npy nNpuBrnevYeHun paboTHUKOB oTaena K
MepaM AUCLUUNINHAPHOK OTBETCTBEHHOCTM
BECb OcnapuBaHue HernpaBOMepPHbIX peLUEeHUN, NPUHATBIX
nepuvoa opraHamu, OCYLLECTBNAKOLLMMHU KOHTPOJIbHO-Ha430pHbIE
nonHomouns. OTCTauBaHWe VHTEPECOB Y4YpEeXOEHUs B
cyfebHbIX opraHax B c/ly4yae ocnapuBaHusi PpeLLEHW
BECb OTcTanBaHue (PUHAHCOBO-X035AMCTBEHHbIX WUHTEpPECOB,
nepuon UMYLLIECTBEHHbIX MpaB y4ypexaeHus B cydebHbiX opraHax wu
NpaBOOXPaHUTESNbHbIX OpraHax
BECb OpraHusauus pabotel no OpoHUpoBaHUK pPabOTHUKOB,
nepuog npebbiBaoWx B 3anace B COOTBETCTBUM ¢ PepeparnbHbIM
3akoHoM «O mMoBunusaumoHHOW NoAroToBKe U Mo6mn|/|3aumm B
P®» o1 26.02.1997 Ne 31-®3.
BECb OcywlecTBneHne  B3aUMOAENCTBUSA C  opraHusaumsmu, AXO
nepuoa 3aHMMaLWMMUCS npoeccnoHanbHbIM CMOPTUBHbLIM
obopyf0BaHNEM M SKUNUPOBKOW ANsi SUMHUX BUAOB criopTa.
BECb CnucaHne ToBapHO-mMaTepuanbHbIX LIEHHOCTEN, Moanexallnx
nepvog CNUCaHu
2. OpraHusauMoHHO- MeTOAUYECKOE HarnpaBlieHue
BECb Aktyanusauyusa 6asel 340 2.0
nepuvog
BECb MoproToBka npukasoB no opraHusaumnm gesatensHoctn | OPOOMMNoCIrl
nepvoa TPEHEPCKOro, Negarorm4eckoro cocrtasa
BECb MNMoproToBka WHMOpMauuMM Ha odwuuuanbHbie 3anpockl Mo
nepvog BOMpOcam NoAroTOBKW CMOPTMBHOIO pesepBa
BECb OpraHnsauus yyeta CnopTUBHbIX AOCTUXKEHWIA CMOPTCMEHOB
nepvoa
BECb OpraHusaunoHHo-meToguyeckasi pabota ¢ TPEHEepCKUMm
nepuog COCTaBOM
BECb OpraHusauunoHHo-meToauyveckas paborta ¢ npeacrasutenamu | OPOOMnoCIM,
nepvog OLSBC «XKem4yxuHa Cubupu» CBP, AXO
BECb OpraHusauuss nuTaHus oby4varoLMXCcs CNOPTUBHOrNO Kracca U CBP
nepuop CMOPTCMEHOB Y4YpexaeHus
BECb OpraHusaunoHHo-MeToaUYECKas! paboTa c
nepvog pPOAUTENSIMU/3aKOHHBIMU  NPEeACTaBUTENSAMU  CMOPTCMEHOB-




yHauwmnxcd CrnopTUBHBLIX KIlaCcCOB.

BECb UHanernayaneHble 6ecefpbl N0 PEXUMHBIM MOMEHTaM U
nepuvog npasuiam NpoXunBaHus
rno KoHcynbTatueHas paboTa ncuxonora co cnopTCMeHamMu
TpeboBaHuo
OpraHusaLnoHHO-MeToANYECKOE COMpOBOXAEHME no
3a4MCNEHUI0, OTYUCIIEHMIO U NepeBoy CMOPTCMEHOB
BECb KomnnekrosaHue rpynn ‘TPEeHepoB-npenofasaTenen.
nepvog dopmMupoBaHWEe CMUMCOYHOrO cocTaBa crnopTcMeHoB  ans | OPAOMnoCIl
3ayucreHus 1 nepesofa B CPOPMUPOBAHHbIE rpynbi.
CocTaBneHne u yTBEpPXAEHME pacnucaHuit TPEHUPOBOUHbLIX
3aHATUI
OpraHusaumss 1 KoopAMHaUWUs  NPOXOXOAEHUS  HayyHo-
MeAMUMHCKOro obnenosaHunsi cnopTcMeHoB yupexaenus (TIY)
01-21 TpeHpoBoYHblE  MeponpusaTUS  ONA  CMOPTCMEHOB  C
OrpaHU4YeHHbIMY BO3MOXHOCTAMWU 3[0POBbSA (CMOPT Crnenbix), TpeHepckuit
OL3BC «XKemuyxuHa Cubupu» cocTas
15-26 TpeHVpoBoYHblE MeEPONpPUATUS ANA CMOPTMEHOB OTAENEeHus
«NnbhKHble roHKM» B c.AB3akoBo (Pecnybnuku balkopTocTaH)
3. MnaH aHTUAOMNUHIOBbLIX MEPONPUATUN
BeCb HanonHeHve cTeH4a Nno aHTUAOMNUHIY OOHOBMNEHHbIM OCLUOP I.H.
nepuog METOAUYECKUM MaTepranom HockoBow
BECb YyacTue TpeHepoB 1 CNeLuanicToB YYpeXneHus B COBMECTHO C
nepuog obpasoBaTenbHbIX cemMuHapax no aHTUAONUHIOBOW TEMaTUKe FAY3 TO
BECb YyacTue CnopTCMEHOB B aHTUAOMNUHIOBLIX BUKTOPUHAX, «MKIL»
nepuon, Decepax, TpeHUHrax

4. MeponpuaTtusa no oxpaHe TpyAa, NoXapHou 6e30nacHOCTU, rpaXxaaHCKOM
06OpOHe,aHTUTEPPOPUCTUYECKOU 6E30MacCHOCTU U 3NeKTPo6e30nNacHOCTH

Becb nepuol | [lpoBeaeHe NOBTOPHBIX MHCTPYKTaXEW No oxpaHe Tpyaa Ors..
1 noxapHon 6es3onacHoCcTu Ha pabovem mMecTe cneumanucTbl
no mepe [NpoBefeHne LeneBblX U BHEMAHOBLIX UHCTPYKTaXen no Orts..
HeobXo4MMOCTHU | oxpaHe Tpyada " NoXapHoW ©esonacHocTy, | cneuuanucTsl
aHTUTeppopucTmyeckor 6e3onacHoCTU Ha pabovyem mecTte
no mepe OcyuiecTtBrneHue KOHTpOns 3a nposeaeHuem | Cneuunanuct
HeobXo4MMOCTU | MHCTPYKTaXel No oxpaHe Tpyaa Ha pabodyem mecTe Ans no oxpaHe
paboTHUKOB 1 0By4aroLmMxcs Tpyda
no rpaduky OpraHuzauus CBOEBPEMEHHOIO npoxoxaeHust | Cneuyuanuct
MegocmoTpa coTpygHukamu (cT.214 TK PO) no YTl
Cneuuanuct
no OT
no mepe [MpnobpeTteHne u Bbigaya OecnnaTtHoW cneuuanbHON HavanbHuk
HeobxooMMOCTW | ogexabl, cneuvanbHo obyBUM W OpPYrux CPeacTs AXO
UHOMBUAYanbHOW 3awuTel paboTHUKaAM cornacHo Hopmam | Cneuuanuct
Bblgauu no OT
no mepe [MpnobpeTeHne U1  Bbigaya CaHUTAPHOW  oAeXAdbl, HayvanbHuk
HEeobXOAMMOCTU | CMbIBAKOLLMNX 1 00E3BPEXMBAIOLLIMX CPEACTB AXO
Cneu. no OT




no rpadouky KoHTpONMb MCNbITaHUS MOXAaPHbLIX KPaHOB, nepekaTka HavyanbHuk
PYKaBOB Ha [pyryl0 CTOPOHY, 3arofHeHWe 3XypHana AXO
ocMmoTpa

no rpadouky OcmoTp OrHEeTyLUuTENEN (npw HeobxoaumocTu HavanbHuk
nepesapsgka) C  3arnofiHEHWEM  3KCrlyaTauMOHHOro AXO
nacnopTa 1 XypHana ocMoTpa OrHeTyLmTenein

no mepe AKTyanusauums nnaHoB 3BakyaLum HavanbHuk
HeobxoaumocTu AXO

5. UHhopmaLMoHHO-aHaNUTUYECKOE HanpaBneHue

BECb nepunon

BECb nepunog

OkazaHue UHOPMaLIOHHO-METOUYECKON nomoLu
pegakumam CMW no oceelleHuio BONPOCOB MOATOTOBKM
CMOPTMBHOIrO pesepBa Mo JbDKHbIM FOHKam ¥ OraTnoHy B
TromeHcKkon obnacTtu

BE€Cb nepumog

Benexue caiita yupexaeHusi, rpynnel Vkontakte, rpynnsi B
OK, MAX

BECb Nepuosa

PasmvelieHne Ha canite OCLUOP, B rpynne Vkontakte
MHOPMAaLIMOHHBLIX MaTepuanoB B paMKax peanusauun
npoekTa «[lamMsATHble gaTbl BOEHHOW ucTopun OTeyecTear

BECb nepuos,

MNMogrotoBka u© paccbinka B CMW  aHoHcoB o
MEPOMNpPUATUAX, MPOBOAUMbBIX YYPEXLEHNEM

BECb Nnepuoja

MNMoarotoBka u pacceinka B CMW npecc-penusos no
pesynbTataM MeponpusTUiA, NPOBOANMBIX YYPEXOEHNEM

BECb nepuopg

doTocbeMKa MeponpuaTUii, pasMmeLleHue doTorpaduii Ha
caute OCLUOP

Cneunanuct no
NHOPM.
paboTe u

CBSi3siM C 00OLL-

TbHO

6. Pabora ¢ kagpamu

BECb nepuoa

dopmmpoBaHue NpeasioKeHUii Mo 0ByYEHNIO, NOBbILLEHMIO
KBanvukaumm, NogroToBKE U NEPENOAroTOBKE KaapoB

Benenue KagpoBOro genonpounsBocTBa.

dopmupoBaHue, cornacoBaHue Tabens yyeta pabouyero
BpeMeHM pabOTHMKOB

(DOpMVIpOBaHI/le, BegeHue JNIMYHbLIX  Oen

paboTHUNKOB.

KapTOTEKU

BHeceHune B nuyHble KapTOYKU cBeAeHuin 06 N3MeHeHMsX
CEMENHOro NnomnoXeHnsi, obpasoBaHuaAN T.4. pabOTHUKOB.

OdopmneHune Heobxogumon AOKyMeHTaummn no
HanpaBneHnto paboTHUKOB B EXEerogHble ornnavymBaemble
oTnycka, oTrnycka 6e3 coxpaHeHus 3apaboTHOM nnaTbi.

no mepe
HeobxoaumocTu

OdopmrieHne, cornacoBaHWe MpUKa3oB MO KaapoBOii
aboTe yypexaeHus

[NoaroToBka KOMUIA JOKYMEHTOB MO 3aMpocy YUYpexnoeHui,
n3. nuy

[MogrotoBka NpMKa3oB MO OCHOBHOW AESTenbHOCTU
yypexaeHus, cBsa3aHHoW ¢ paboTol ¢ kagpamu.

cneuuanucrt no
M

7. PuHaHCOBO- 3KOHOMMUYECKas paboTa

BECb nepuon

Obecneyenne uenesoro n 3 deKTUBHOIO
WUCMONb30BaHNA [OEHEXHbIX CPEeACTB YYpexageHud, a
Takke UMYyLlecTBa, MepedaHHOro YYpexoeHuw B
onepaTMBHOE ynpaslieHe B YCTaHOBMEHHOM NOpsaKe.

cneyuuanucThbl
o320




BECb Nepuoa

OcyliectsneHve npvemMa W  KOHTPOMS  NEpPBUYHON
LOKYMeHTaLum

BECb nepuon

HauyucneHnve u Bbinnara B nofiHOM obbeme 3apaboTHOM
nnaTbl paboTHUKaM yYpeXaeHus

BECb Nepuoa

lMopgrotoBka CrnpaBoyHoW Tabnuubl K oOT4eTy 006
NCMONHEHNU KOHCONUAUPOBAHHOrO OwmpkeTa cybbekTa
Poccuiickon ®egepauuu

BECb NMepuosa

MogroToBka n npeacrasneHne Byxrantepckowu,
CTaTUCTUYECKOWN OTYETHOCTH

[o 25

WHpopmaums o  Beinnate  3apaboTHOM  mnathl
paboTHUKaM yypexaeHus

8. KoHTponbHOe HanpaBnexue

BECb Nnepuoa

KoHTponb MCMOMHEHWs rocydapCTBEHHOrO  3a4aHus
ypeguTtens

AVPEKTOp,
3am.gupekTopa

KoHTpornb y4actusi B opraHvsaunm MeponpusaTuii

3aM.gvpekTopa

KoHTponb 3a npoBeaeHveM TPEHUPOBOYHOIO MpoLiecca u HayanbHWK
TPEHUPOBOYHbLIX MEPOMPUATUIA OPOOMnoCI1
KoHTponb ncnonHeHus nnaHa BHey4yebHoi paboTsi CBP

KOHTpOJ'Ib BEOECHUA Jernonpoun3soacTtea

3aM.OunpeKTopa

KOHTpOJ'Ib NnoAroToBKM OTBETOB HA O6paLLI,EHVIH

3aM. OUpeEKTopa

KOHTpOﬂb opraHmsauuu nu4yHoro npuema rpaxgat

3aM. JupeKTopa

KoHTponb cobntogeHusi CPOKOB UCTIONHEHUSI NOPYYEHMIA

3aM. AupekTopa

Obecne4veHne uvHdoOpMmaLMoOHHON BesonacHocT
3aLMThbl NepcoHanbHbIX AaHHbIX

3am. gvpekTopa

KoHTponb  npaBunbHOCTU OTpaXXeHus B  yyeTe
nocTynarLmMx ocHOBHbIX cpeacTts v TMU

rn. Byxrantep

KoHTpone npaBWibHOCTM pacxXogoBaHUS U CnMcaHus
matepuanos, [CM, megukameHToOB

rn. Oyxrantep

KoHTponb CBOEBPEMEHHOIo npegocTaBneHus HayarbHUK
TPEHEPCKUM COCTaBOM OTYETHOW JOKYMEHTaLMM OPOOIMMnoCI1
KoHTponb nNpucBOEHWUst CyOEeWCKUX KaTeropuii (NbbKHble HayanbHUK
FOHKU, BuaTnoH) OPOOIMMnoCI1
9. PaboTa kosuierManbHbIX OpraHoB
BECb OpraHusauus paboTel lNeparornyeckoro coeTa 3am.
nepuog AvpekTopa
10. YyacTtue B paboTte KonnernanbHbix opraHos, MIBK
BECb Y4acTtue B paboTte HabnwgatenbHblx coeetos FAY 1O TO OVpEKTop
nepvogd | Yyactue B pabote ObLlecTBeHHOro coeTa npu [JenaptameHTe 3am.
PKnCTromeHckonobnactu AupekTopa
Yyactue B pabote TODIIB 3am.
AnpekTopa




